
Westport Affordable Housing Trust Fund 

Application Instructions 
The Town of Westport has established a dedicated Housing Trust Fund to help preserve, create 
and/or expand affordable housing opportunities within the Town of Westport. Funds may be used 
for a variety of purposes including property acquisition, pre-development and construction costs. 
Allocations from the Fund are subject to the review and approval of the Affordable Housing 
Committee and the Board of Selectmen. 
 
Both non-profit and for-profit housing developers as well as owners of multi-family properties who 
have an interest in expanding affordable housing are invited to apply. Project funding is dependent 
on eligibility and available funding, but awards are expected to range between $10,000 and 
$100,000. Funding assistance is typically structured as a grant. Applications will be accepted and considered on a 
rolling basis until funding limits have been reached. All funding will be secured with an affordable 
deed restriction and mortgage deed by the Town of Westport. 
 
APPLICATION INSTRUCTIONS & PROCESS: 
 

1.Application questions may or may not apply to all applicants. Please mark the line as “N/A” if 
    the question or information requested is not applicable to the applicant at this time. 
2. For purposes of this application, the definition of an “Owner” refers to the Owner of the 
    property being considered. “Company” refers to a firm or builder of a proposed project under 
    consideration. 
3. All questions should be referred to Jim Foster, Chair of the Affordable Housing Committee at  
    (mine or Town) or (310)570-8898. 
4. Please attach additional sheets of paper as necessary in order to respond to the questions 
    posed. 
5. Applications may be completed and submitted on-line at _________ or by mail to the following 
    Address: 

Westport Affordable Housing Trust Fund 
P&Z Commission 
Westport Town Hall 

   Westport CT 06880 
 
6. The Town of Westport and the Affordable Housing Committee expressly reserves the right to 
reject an applicant if the record discloses that the applicant, in the opinion of the Town, has 
not properly conducted general business, or completed similar projects in the manner expected 
and required by Town Departments, or has habitually, and without just cause, 
neglected the payment of taxes, bills or has otherwise disregarded professional obligations. 
 
7. The Town of Fairfield and its Affordable Housing Committee reserve the right to return an 
incomplete application, request additional information, reject an application, extend the 
review period or to waive informalities in the process, if it determines it is in the Town’s best 
interest to do so. 
 
8.  The Town of Westport and the Affordable Housing Committee will consider applications on a 
case by case basis. The Town will confirm receipt of the application and make every effort 
to ensure timely review of all applications received, typically within 15/30 business days of 
submittal. All viable proposals will be reviewed by the Affordable Housing Committee.  A final  
approval vote is required by the Affordable Housing Committee and the Board of Selectman. 
 
9. The  property must be deed restricted for 40 years. 
 
 

Town of Westport 



Affordable Housing Fund Application 

SECTION 1: APPLICANT INFORMATION 
 
Applicant Name 
 
Primary Contact Person: 
Street Address: 
City   State   Zip Code 
Phone     Email 
Applicant is:  For-Profit   Non-Profit 
 
Co-Applicant Name 
 
Primary Contact Person 
Street Address 
City State Zip Code 
Phone Email 
Co-Applicant is:               For-Profit               Non-Profit 
    
 
Briefly describe or list the applicant’s relevant experience with similar projects to 
the one being described in this application. Please attach additional sheets as 
necessary. 
 
 
SECTION 2: PROPERTY INFORMATION 
 
What is the address/location of the proposed project? 
 
 
Please describe the current use and existing conditions of the property. 
 
 
What zoning district is the proposed project located? 
 
 
Is the proposed project located in flood zone?   Yes   No   Not Sure 
 
 
Are there wetlands on the property? Yes    No    Not Sure 
 
 
Does the applicant presently own or have site control of the proposed property?    Yes  No 
If not, please explain. 
 
 
 
 
Please attach a survey if possible. Check here if a survey is attached. 
 
 

 

SECTION 3: PROJECT PROPOSAL 
 
Does the proposed project involve one or more of the following (check all that apply)?           
New Construction          Purchase Acquisition            Renovation/Rehabilitation _____ 



 
 
Please describe the proposed project in detail. Please attached additional sheets 
as necessary. 
 
What type of housing is being proposed?          Rental                  Sale/Ownership 
 
How many housing units are being proposed? 
 
How many housing units would be affordable? 
 
Briefly describe the unit mix, unit size, number of bedrooms and proposed distribution of units by 
income unit, as appropriate. 
 
How will the proposed project help preserve or create affordable housing? Briefly 
describe the need that is being addressed. 
 
What is preventing the applicant from initiating this project on his/her own? 
 
Does this project involve any displacement of existing tenants?    Yes    No 
If so, how is the applicant proposing to handle displacement and relocation? 
 
What is the anticipated project schedule? 
 
 
 
SECTION 4: PROJECT FINANCING 
 
Amount of funds being requested? 
 
How will these funds be used? 
 
What is the anticipated total cost of the project? 
 
Does the applicant have financing in place at this time?       Yes        No 
If not, please explain: 
 
Please provide information on financing resources or anticipated resources.  Please attach a 
preliminary project budget outlining estimated project costs and all proposed sources and use of 
funds. 
 
 
 
 
 
 
 
SECTION 5 APPLICANT CERTIFICATION 
 
The undersigned certifies the proposed project was made independently and 
without collusion, agreement, understanding, or planned course of action with any 
firm or entity not represented herein. Further, I/We certify the information 
contained herein and submitted to the Town of Westport is complete, true, and 



accurate to the best of my/our knowledge. 
 

Applicant Name: 

Authorized Signature: 

Authorized Representative: 

Date (day/month/year): 

 

 


